
EVALUATION FOR OCCUPANCY PROCESS  
 
Thank you for your interest in one of our rental homes! 
 
We conduct a comprehensive evaluation of Applications for Occupancy which consists of, but is not limited to, 
income verification, employment verification, any and all information from references, former landlords, rental 
history and credit reporting services, department of motor vehicles, and governmental agencies. Each adult 18 
years of age and older who intends to occupy the property must submit a completed application and be named as 
a tenant on the lease.  
 
Income Level: Employment must be current and verifiable for a minimum of one (1) year. Verifiable annual income 
shall equal three (3) times the annual rent. Verifiable income shall be confirmed by employer, trust officer, tax 
returns, or other satisfactory documentation as required. If Applicant fails to meet the required income level, 
management may consider on a case-by-case basis with approval from the property owner:  1) A Co-Signer who 
meets the required verifiable income level. If married, spouse must also quality and co-sign. 2)  An offer from 
applicant to prepay rent in advance if they do not meet rental criteria. 
 
Credit History: Applications for Occupancy will be submitted to National Tenant Network (NTN) Arizona to 
determine acceptable credit worthiness. The NTN Decision Point Score shall be 80 or higher. Management may 
consider a co-signer on a case-by-case basis with approval from landlord if Applicant falls below acceptable NTN 
Decision Point Score. ALERT: If you have a security freeze on your credit history, YOU MUST temporarily 
unfreeze it in order for us to process your application for occupancy. 

Criminal History Criteria: All Applicants must meet our Criminal History Criteria. Applicants who are registered 
sex offenders will be denied. Applicants must have no felony convictions less than 10 years old that involve violent 
crimes against persons or property, including but not limited to, murder, sex crimes, arson, kidnapping, assault, 
bomb related offenses, robbery or burglary, terrorism OR that involve the manufacturing or distribution of drugs in 
any manner. All other felony convictions must be more than 5 years old. Conviction of any drug related offenses 
involving possession only, or alcohol related offenses where no one was permanently injured or killed, must be at 
least 2 years old. Successful completion of any felony sentence at least 2 years ago and no new criminal activity 
for at least 2 years before this application is also required. No Applicant with any outstanding warrants or crime 
that is awaiting trial will be accepted. 

YOU HAVE A RIGHT TO APPEAL.  All applications will be reviewed by Management with the landlord, when 
available, for final approval. If the Applicant would like management to review additional information as their right 
to appeal, the Applicant is permitted to submit the information to management along with their application.  The 
appeal review decision is the sole discretion of the landlord.   
 
ADDITIONAL REQUIREMENTS:  Applicants are required to list all names used by applicants and must provide 
complete and accurate information in the application.  No oral changes to an application are permitted.  Any 
applicant that has been denied after the appeal process may not submit a new application for a period of six 
months.  The Landlord may reject any application where the applicant or anyone affiliated with the applicant acts 
in a manner that is abusive, harassing, or other objectionable manner during the application or leasing process, 
including after the application has been approved but before the lease has been executed and possession is 
provided to the applicant. 
 
WIRE FRAUD IS REAL. Please be advised EMS Realty, Inc. does not accept wire transfers. See our attached 
Wire Fraud Advisory for more information. 
 
PLEASE SUBMIT YOUR APPLICATION BY SECURE TRAMISSION ONLY, in order to protect your 
confidential information. Ask a team member for more details. 
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